3ATBEPJIPKEHO

Haka3s TeputopiaiibHOro yrpaBiHHS

JlepxaBHOi CyHOBOi aaMiHICTpaLii
VYkpainm B Jlyrancekiii obGnacti
18 xBiTHs1 2017 poky Ne 17/x

YMOBU
NMPOBeIeHHSI KOHKYPCY

HA 3alHATTS BAKAHTHOI OCAIH JepP:KaBHOI cay:k0u kaTeropii «b» -
KepiBHUKA anapaty Tpoiubkoro paionHoro cyay Jlyrancobkoi obaacri

3arajabHi ymoBHn

ITocaxoBi 0008’ M3KN

3aiiicHioe  Oe3mocepenHe  KEPIBHUITBO — amapaToM  Cyay,
3abe3neuye opraHizalio poOOTH CTPYKTYPHUX MiAPO3AUIIB CYIy,
NpaLiBHUKIB amapary Cynay, iX B3a€MOJII0 Y BUKOHAHHI 3aBlaHb,
NOKJIAACHUX HA arapar Cyay,

B3aeMoie 3 JlepkaBHOIO CyIOBOKO aJAMIiHICTpaIie€ro YKpainu, 3 ii
BIATIOBIAHUM  TEPUTOPIAIBHUM  YIPABJIHHSIM, opraHamu
CYIIBCbKOTO CaMOBPSIyBaHHS, OpPTraHaMHU [EepP>KaBHOI BJIAJH,
OpraHaMu MICIIEBOTO CaMOBPSIAYBAHHS, IHIIMMH YCTaHOBaMH K
opraHizauisimy, 3acobamu MacoBoi iHpopmamii 3 THTaHb
3abe3mneueHHs AisUTbHOCTI Cyy,

OpraHi30Bye Ta KOHTPOJIKOE BENEHHS MIJIOBOJICTBA B Cymi
BIZMIOBITHO A0 IHCTPYKILIi 3 AIOBOACTBA; 3a0e3meuye MmiaroTOBKY
T1aHiB poOOTH CYAY, SIKI 3aTBEPIKYIOThCS TOJIOBOIO CYAY, & TAKOK
3MIACHIOE KOHTPOJb 32 BHUKOHAHHAM 3aIUTAHOBAHUX 3aXO/IiB;
3aTBEPUKYE TUIAHU POOOTH CTPYKTYPHUX MIAPO3IIIIB CYAY;

KOOpAMHYE  3AIHCHEHHs  OpraHi3alifHMX  3axOMiB OO
MITOTOBKHU ONEPATUBHUX HAPAJ, BAKOHAHHS IHIINUX 3aB/IaHb,
3IIHACHIOE 3aX0IU OO 3a0e3neueHHsT HaJe)KHUX YMOB JisTbHOCTI
CyAniB Ta TpALIBHUKIB amapaty cyay, iHpopMamiiiHO-
HOPMATHUBHOTO 3a0€3MeUeHHs! iX MisSIbHOCTI;

opraHi3oBye Ta 3abesmeuye po3poOSieHHS 1 TMOAAHHS Ha
3aTBEP/’KEHHSI B YCTAHOBJIGHOMY IMOPSIAKY CTPYKTYPH Ta INTATHOI
YHCEJIBHOCTI amapary Cyay, a TakOoXX KOIITOPHCY BHUAATKIB Ha
YTPUMaHHA CyOy, 3aTBEPIKYe TOJIOKEHHS TMpO CTPYKTYPHI
MIPO3UTH Ta MOCAIOBI IHCTPYKIIII MPaliBHAUKIB ariapary Cyny;
OpraHi30OBY€ Ta KOHTPOJIOE poOOTY 3 (PIHAHCOBOTO Ta KaJPOBOTO
o0CITyroByBaHHS amapary Cyny;

3abe3neduye BUKOHAHHS TMpauniBHUKaMu amapary [Ipasun
MOBEIIHKH TpALliBHUKA amapaTry Cyay, 3aTBEpPIKEHUX PILIECHHSIM
Pamu cynnie Ykpainu Bim 6 mororo 2009 poky Ne 33, a Takox
NpaBUJ BHYTPIIIHBOTO TPYAOBOIO PO3MOPSAKY 1 TPYAOBOI
TUCIIUTLIIHH;

€ KepIBHUKOM JIep>KaBHOI Ciy:kOu cyny, 3abesmneuye peami3aiio
€TMHOI IeP:KaBHOI TIOJITHKH Y chepl AepiKaBHOI CIIykOu;

3aTBepakye mpodini  mpodeciiHOi  KOMIIETEHTHOCTI  1ocan
Jep>KaBHOI CIIy>)KOM Ta BUMOTH 10 OCBITHBO-TPO(ECIITHOTO pPiBHH,
HanpsIMy MiATOTOBKM (CHEWiaibHOCTI), JOCBIAY poOOTH Ta 1HII
BUMOTH;

OpraHi3OBy€ TIPOBENEHHS KOHKYPCY Ha 3alHATTS BaKaHTHUX
nocajg JAepikaBHOI ciy’kOM Ta 3ale3medye HOro mpo3opicTh i
00'eKTHBHICTD; MpHU3Ha4Yae OCid Ha MOcagu Iep’KaBHOI CykOu Ta
3BUIBHSIE 1X 3 MMOCA;




MPUCBOIOE PAHTH JEPKaBHUM CIyKOOBISIM, skl 3aliMarOTh
MOCaau AepPKaBHOI CITyKOu;

BUKOHYE (yHKLII poOOTONABLS AJIS NMPALIBHUKIB arapary Cyay,
K1 HE € Jep>KaBHUMH CJTy>KOOBIISIMY,

3abe3nedye OpraHizaililo MiABUINEHHS piBHA mnpodeciiiHoi
KOMIIETEHTHOCTI JIePXKaBHUX CIIy)KOOBILB; 3a0e3neuye epeKTHBHE
(YHKLIOHYBAHHS CHUCTEMH OLUHIOBAHHS PE3YJbTATIB CIy>KOOBOI
TisTBHOCTI I€P’KaBHUX CITY>KOOBIIB;

3abe3nedye TOTPUMAHHS AePKABHUMH CITY>KOOBISIMU CITyKO0BOT
IVCLUIUTIHY;, IPUIMAae B MEXKaxX CBOIX NOBHOBA)KEHb PILIEHHS MPO
3a0X0YEHHSl JEPXKABHUX CIY)XOOBIIB Ta NPUTSATHEHHS iX M0
IMCLUIUTIHAPHOT BIAMOBINANIBHOCTI;

3AIACHIOE 1HINI TOBHOBAXXEHHS KEPIBHUKA AEPIKABHOI CIy)Ou
CyIy B Jep:KaBHOMY OpraHi BiAMOBIAHO A0 3akoHy Ykpainu "IIpo
nep:kaBHY ciyxkO0y";
3MIACHIOE OpraHi3auiiiHi 3aX0AH IOAO MIATPUMAHHS MPUMIIIEHHS
CyIy B CTaHi, MPUAATHOMY JUTsI HAJIEXKHOTO HOTO (DYHKIIIOHYBAHHS,
NPOBENEHHS KAMITAJIbHOIO T4 TOTOYHOIO PEMOHTIB, TEXHIYHOTO
OCHAIL[€HHS NPUMIIIEHB, iHpOopMaLIHHO-TEXHIYHOTO
3a0e3MedeHHs,, CTBOPEHHS Oe3MeyHHX 1 KOM(OPTHUX YMOB ISt
CyAniB, MpaLiBHUKIB amapary cyay Ta ocid, siki nepe0yBarTh y
cyni;

3abe3neduye BHUKOHAHHS pilleHb 300piB  CyoaiB 3 IHTaHb
BHYTPIIHBOI  JISNTBHOCTI  CyAy, 3[IMCHIOE  OpraHi3ariiiHe
3abe3mneueHHs] BEICHHS CY/I0BOI CTATUCTUKH, ALIOBOACTBA, OOJIKY
Ta 30epiraHHs Cy[OBUX CIIPaB, HAJEKHOTO BENEHHS apXiBy Ta
pobotu 6i0mioTeKU Cyay, OpraHi3oBye OOIK, BUIAYy, 3HUIICHHS
NOCBIUEHb MPALIBHHUKIB arapary Cyay, IOMIYHHUKIB CyiB;

OpraHi30By€ KOHTPOJb 3a OOJIKOM pEYoOBUX JOKa3iB, He
MPUENHAHUX 1O CHPABH, BXKMUBAE 3aXOMAIB LIOAO OOJaTHAHHS
crieniabHUX MPUMILIEHb 1 CXOBHUII AJIs iX 30epiraHHs;

BUKOHYE JAOPYYEHHS T'OJIOBH Cy.y, pileHHs 300piB CyAiB IO/0
oprasizauiifHoro 3abe3neueHHs! JisIbHOCTI CYAY;

B Me)XaX MOBHOBAXKEHb, HATAHUX oMY 3akoHamu Ykpainu "IIpo
cynoyctpiii 1 craryc cyaais", "Ilpo nmepxasBHy ciyxOy", Bumae
HAKa3W 3 KaJAPOBHX MHUTaHb WIOJO MpPALIBHHUKIB amapary cyay
(nep>xaBHUX CIy>KOOBLIB, MPALIBHUKIB, SIKI BUKOHYIOTh (YHKLI 3
oOCNTyroByBaHHsI), a TaKOX MIOA0 TMOMIYHHUKIB S5 cyaniB (3a
NOJAHHIM Cy[Al) CTOCOBHO NPU3HAYEHHS HAa IMOCAgH, 3 TOcan,
nepeBefeHb HAa IHII [OCaad, TPOCYBaHHS MO  CIyXOi,
BCTAHOBJICHHSI ~ PaHTiB  JAEP)KABHUX  CIIYy)KOOBIIB,  HaJaHHS
BIAMYCTOK, 3aCTOCYBaHHS 3a0X0YEHb, HAKJIAJCHHS
IVCLUUIUTIHAPHUX CTSITHEHb, NMPOBEICHHS LIOPIYHOTO OLIHIOBAHHS
pe3yJbTaTIB CIY:KOOBOi AISITBHOCTI, a TAaKOX 3 aJAMiHICTPATHBHO-
rOCHOAAPCHKUX MHUTaHb  (BIAPSKEHHs, TIABUINEHHS  PIBHS
npodeciiinoi kBanidikawii (KOMIETEHTHOCT!) PALIBHUKIB arapary
cyny); o ‘ o

Hece MepCOHANBHY BIAMOBINANBHICTD 32 HAJEXKHE OpraHi3alliiiHe
3a0e3MedeHHs] MISIBHOCTI CyAy, CYANIB Ta CyIOBOIO MPOIECY,
(YHKLIOHYBAaHHS aBTOMATHU30BAaHOI CHCTEMH JOKYMEHTOOOIry

cyay.

YmoBu onsiatu npaui

nocanoBuii oknax - 5830 rpuBeHb, HanOaBKa 3a BHUCIYTY POKIB,
HamOaBKa 3a paHr JEP’KAaBHOTO CHYKOOBISI, 32 HAsBHOCTI
NOCTaTHLOTO (DOHIY OIUTATU Tpari - HaaOaBKa 3a IHTEHCHBHICTH




npari, mpemis.

Ingopmanis npo
CTPOKOBICTBb YU
0e3CTPOKOBICTH
NPU3HAYEHHSI HA MOCATLY

0e3CTPOKOBO.

Ilepenix noxkymeHTiB,
HeOoOXiAHUX JJIs1 y4acTi B
KOHKYPCi, Ta CTPOK iX
MOJAHHS

1). xomiro macmopTa rpoOMaAsiHUHA Y KpalHH,

2). TMUCBMOBY 3asBY NP0 YYacTb Yy KOHKYypCl 13 3a3HAUYEHHSIM
OCHOBHHMX MOTHUBIB IO 3aiHATTS MOCAIU AEP’KaBHOI CiyxOu, 1o
SIKOI IOMAETHCS PE3FOME Y TOBUIbHIN (hopmi,

3). TUCBMOBY 3asiBy, B sKIiH TOBIOOMJIsIE, INO OO HEl He
3aCTOCOBYIOTBCS 3a0OpOHM, BHU3HAYEHI YACTHHOK TPETbOK abo
yerBepToro cratTi 1 3akoHy Ykpainu «IIpo ounineHHs BIagm», Ta
HA/a€ 3TrOAy Ha TNPOXOKEHHS MEePEeBIPKH Ta OINPHIFOAHEHHS
BIZJOMOCTEH CTOCOBHO HeEl BIAMOBIAHO IO 3a3Ha4eHOro 3akoHy abo
KOMII0 JIOBIAKM BCTAHOBJIEHO! (OPMHU TPO pe3yJabTaTH TaKol
NePEBIPKH,

4). xomiro (komii) JOKyMeHTa (JOKYMEHTIB) PO OCBITY;

5). 3anmoBHEHY 0COOOBY KapTKy BCTAHOBJICHOTO 3pa3Ka,;

6). nmekjapauio ocoOH, YIOBHOBAXKEHOI HA BUKOHAHHS (DYHKIIIH
aep:kaBu a00 MICLIEBOTO CAMOBPSIAYBAHHsI, 38 MUHYJIUH PIK.
CTpox mnogaHHsi AOKYMeHTIB: 15 KaleHmapHuUX MOHIB 3 JHS
OTPIIIIOAHEHHST 1HpOpMAalii TPO TMpPOBENEHHS KOHKYpCy Ha
odimiitHoMy caliTi HallioHaNbHOTO areHTCTBA 3 MUTAHb AP KABHOI
ciyxou.

Hara, yac i micue
NMPOBEAEHHSI KOHKYPCY

10 TpaBns 2017 poky, o 10.00 roxuHi,
93010, Jlyranceka obnacte, micto PyOikne, Bymuus Mupy,
OyauHOK 34, kabiner 21.

IpizBuine, iM’st Ta no
0aTbKOBi, HOMep
Tesie(poHy Ta aapeca
€JICKTPOHHOI NOIITH
0cOo0M, KA HAJAE
A0aATKOBY iH(opMaIliio 3
NUTAHb MPOBEXEHHS
KOHKYpCY

[Tanacenko Irop Banepiiiouy,
ten. (06453) 7-68-51,
inbox(@Ig.court.gov.ua

BUMOT'H

A0 0Ci0, sIKi NPpeTeHAYIOTh Ha 3alHATTS NOCAAN KePIBHUKA anapaTy MiCLeBOro 3arajbHoro

cyay Jlyrancbkoi odJsacri

3AI'AJIbHI BUMOI'M

1 Ocsira

BUIIIA.

CtyniHb BUIIOI OCBITH

HE HIDKYE MaricTpa.

2 | Crax pobotm
(TpUBaICTh Y pOKaX, y
TOMY YHCJIl Ha 1mocanax
MEBHOI KaTeropii)

nocBia pobOTH Ha mocagax Aep kaBHOI CiykOu kateropii «b» un
«B» abo nocsix ciyx0H B OpraHax MiCLIEBOTO CAMOBPSIAYBaHHS,

Ta OpraHizamii He3aJeKHO Bix (OPMH BJIACHOCTI HE MEHIIE
OJTHOTO POKY.

3 Bojioninas MmosaMu

BiJIbHE BOJIOJIIHHS AEPKABHOK) MOBOIO.

II

CIIELIIAJIBHI BUMOI'M

1 Ocsira

| ropumuuna, exoHOMIuHa a60 y Tany3i AePKABHOTO YIPABIIHHSL.

abo mocBix pobOTH Ha KEPIBHUX MOCAAAX MiAMPHEMCTB, YCTAHOB




3HaHHs 3aKOHOIAaBCTBA

1). Korcrurynist Ykpainu;

2). 3akonnYkpainu «lIpo nepxxasHy ciyx0y, «IIpo cynoycTpiii i
craryc cyanis», «IIpo 3amobiranns xopymnuii», «IIpo 3BepHEHHS
rpomaznsa», «IIpo moctynm mo myOmiunoi iH(Opmauii», «IIpo
nocTyn 1m0 cypoBux pimens», «lIpo irdopmaniroy, «IIpo
ouMileHHs Biaaawy, «IIpo 3axucr nmepconanbHUX maHux», «IIpo
Oyxrantepcpkuii oOik Ta PiHAHCOBY 3BITHICTb B YKpAiHi»;

3). Kogekc 3akoHiB mpo mpairo Ykpaiau, LIUBinbHUN KOZEKC
VYkpainu, Kpuminansanii kogekc Ykpainu, bromkeTHui Komekc
VYkpainu, I'ocnonapcekuit KOJEeKC VYkpainu, Konekc
aIMiHICTPATUBHOTO CYIOYMHCTBA VYkpainuy, BiATIOBiAHI
MpoLeCyaabHI KOJEKCH TOIIO;

4). mocranoBu BepxosHoi Paqu Ykpainu;

5). aktu Ilpesunenta Vkpainu, Kadinery MinicTpiB Ykpainu Ta
LIEHTPAJIbHOTO OpraHy BHMKOHABYOI BJamy, IO 3a0e3meuye
dopMyBaHHS Ta peanidye Oep:kaBHy TOJITUKY Yy cdepi
neprkaBHOI ciyxk0u, (pIHAHCOBOro 3a0e3MeYeHHs] CYMiB, IO
periaMeHTyIOTh  OOKeTHI  BIIHOCMHM 1 (piHAHCOBO-
rOCIONIAPCHKY IISTBHICTB;,

6). pimennass Bumoi paam mpasocynns, pimieHHs Pamu cyanis
Vkpainu Ta Hakasu JICA VYkpaiHu 3 mHUTaHb OpraizaliiHOTO
3a0e31edeHHs NISIbHOCTI CYiB.

[Ipodeciitai 3HAaHHS

3HaHHS 3 MUTaHb CYJOYCTPOIO Ta IEpPIKABHOTO YIIPABIIHHS,
YIPaBJIIHHS MEPCOHAIOM Ta MPOXOKEHHS NEPXKABHOI CIIYKOH,
TJIAHYBaHHS pOOOTH CyAy Ta 3BITHOCTI, MIJIOBOJCTBA Ta CYAOBOi
CTaTUCTHKH, YIPABIIHHA SKICTIO, 3B SI3KIB 3 TPOMAJICBHKICTIO,
CTPATETI4YHOTO IJIAHYBAHHSL.

JlinepcTBO

1). BemeHHs! JUIOBUX TIEPETOBOPIB;
2). BMIHHS OOTPYHTOBYBATH BJIACHY MO3ULIIIO;
3). HOCSITHEHHSI KIHLEBUX PE3YJBTATIB.

[puitEATTS e(eKTUBHUX
piLlIeHb

1). BMiHHS BUPILTYBAaTH KOMILUIEKCHI 3aBJJAHHS,

2). edexkTUBHO BUKOPUCTOBYBAaTH pecypcu (y TOMY HHCIHI
(biHaHCOBI 1 MaTepiaibHi);

3). aHami3 JepKaBHOI TOJITUKH Ta TUIAHYBAHHS 3aXOiB 3 i
peaizanii;

4). BMIHHS MIPALOBATH 3 BEJIMKUMU MacUBaMH 1H(GOpMaLii,

5). BMIHHS TIpALFOBATH MpH 0araTo3agavyHoCTi,

6). BCTAHOBJICHHSI LIJIEH, TIPIOPUTETIB Ta OPIEHTUPIB.

KowmyHnikauis Ta
B32EMOJIIS

1). BMiHHA eeKTUBHOI KOMYHIKaLl Ta MyOJIYHUX BUCTYIIIB;
2). criBIIpalls Ta HaJaroXKEHHs MapTHEPCHKOI B3aEMO]
3). BIIKPHUTICTb.

BnposamkeHHs 3MiH

1). peanizanisi mIaHy 3MiH;
2). 3MaTHICTh MIATPUMYBATH 3MiHH Ta MMPALOBATH 3 PEAKLIE0 HA
HUX;

2

3). omiHKa eeKTHBHOCTI 3MIHCHEHIX 3MiH.

YrpasniHHs
oprasizauiero poboTH Ta
NepCoHAIOM

1). opranizaist 1 KOHTPOJIb POOOTH;

2). yOpasJjiiHHS epCOHANIOM,

3). BMIHHS IPALIIOBATH B KOMaH/l Ta KEPYBATH KOMaH/OK;
4). MOTUBYBaHHS,

5). OLiHKa 1 PO3BUTOK MiJJIETIINX;

6). BMiHHS pO3B’s13aHHSI KOH(JIIIKTIB.




Ocobucricui
KOMIIETEHLIT

1). aHaniTiyHi 3110HOCTI,

2). IUCIUILIIHA 1 CUCTEMHICTB;

3). IHHOBALIHHICTD T4 KPEATUBHICTD;

4). camoopraHisarlisi Ta Opi€HTaLlisl HA PO3BHUTOK;
5). IMTUIOMATHUYHICTh TA THYYKICTh,

6). HE3aJIeIKHICTh Ta 1HILIATUBHICTD,

7). BMiHHSI IPALIIOBATH B CTPECOBUX CHTYALIISIX.

3HaHHS Cy4acHUX
iHpopMaiHHUX
TEXHOJIOTIH

Bnesnenuii kopucrysau I1Y (Microsoft Word, Excel, Power
Point, Outlook Express, Internet), BiibHe KOPHUCTYBaHHS
3akononaB4or0 O6azoro «JII'A-3AKOH», indpopmarniitHo-
a”HasmiTHyHOW cuctemoro «Kanpu — WEBY.




