3ATBEPJI’KEHO

Haxka3s TepuTopiaabHOTO ynpaBiIiHHS

JepxaBHO1 CymoBOi aaMiHicTparil
Vkpaiun B Jlyrancekiii o0nacti
16 mrotoro 2017 poky Ne 4/k

YMOBU
NPOBe/ICHHSI KOHKYPCY

HA 3aHHATTSA BAKAHTHOI M10CA/IM /IeP:KaABHOI cJ1y:k0u KaTeropii «b» -
KepiBHUKa anapaty CBaTiBcbkoro paiionsoro cyay Jlyrancbkoi odsaacri

3arajabHi yMoBH

ITocamoBi 000B’A3KH

3A1iCHIOE  Oe3mocepeHe  KEpIBHHUIITBO  arapaToM  Cyay,
3a0e3mevye opraHizaiito poOOTH CTPYKTYPHUX MIAPO3ILTIB CyHY,
MpaIiBHUKIB amapary Cyay, iX B3a€MOJII0 y BHKOHAHHI 3aBJ/IaHb,
NOKJIQJICHUX Ha arapar Cyay;

B3aeMoJie 3 JlepaBHOIO Cy/I0BOIO aJMIHICTpalliero YKpainu, 3 il
BIJIMIOBITHUM TEPUTOPIAILHUM YIIPaBJIiHHSIM, OpraHaMu
CYJUTIBCBKOTO CaMOBPSTyBaHHS, OpraHaMH JIep>KaBHOI BIIAJIH,
OpraHaMH MICIICBOTO CaMOBPSTYBaHHS, IHIIMMH yCTAaHOBAMHU W
opraHizamisiMg, 3aco0amMu MacoBoi iH(popmalii 3 MUTaHb
3a0e3nevYeHHs AISUTBHOCTI CYLY;

OpraHi3oBy€ Ta KOHTPOJIIOE BEIEHHS JUIOBOJCTBA B Cyl
BIJIMOBITHO JI0 IHCTPYKIIIT 3 IUJIOBOACTBA; 3a0e3Meuye MirOTOBKY
MJIaHIB poOOTH CYy, SIK1 3aTBEPIKYIOTHCS TOJIOBOIO CYy, @ TAKOXK
3MIACHIOE KOHTPOJIb 32 BHKOHAHHSM 3allJJaHOBAaHUX 3aXO/liB;
3aTBEPKYE MJIAHU POOOTH CTPYKTYPHHX ITIIPO3ILTIB CyY;

KOOpDAWHYE  3MIMCHEHHS  OpraHi3allifHUX  3axXOJiB  II0J0
HIATOTOBKY ONEPATUBHUX HApaJ, BAKOHAHHS IHIINUX 3aBJaHb;
3MIMCHIOE 3aXO0H 111010 3a0€3TeUCHHS HAJIC)KHUX YMOB JIISTTBHOCTI
CyAliB Ta TMpaliBHUKIB amapary cyay, iHdopmaliiHo-
HOPMATHBHOTO 3a0€3MEeUeHHsI 1X AisIbHOCTI;

OpraHizoBye Ta 3a0e3reuye po3pOOJICHHS 1 TIOJaHHS Ha
3aTBEP/DKEHHS B YCTAHOBIIEHOMY HOPSAIKY CTPYKTYPH Ta INTAaTHOL
YHCENbHOCTI amapary cyay, a TaKoX KOLITOPHCY BHJATKIB Ha
YIpUMaHHS CyNy; 3aTBEpPIKYy€ TOJOXKEHHS PO CTPYKTYpHI
HiAPO3/UTN Ta TOCAI0B1 IHCTPYKIIII MPAIiBHUKIB amapaTy Cy.y;
OpraHi3oBye Ta KOHTPOJIO€ poOOTy 3 (hiHAHCOBOTO Ta KaJIpOBOTO
00CIyroByBaHHs anapary Ccyay;

3a0e3meuye BUKOHAHHS IMpaliBHUKamMu amapary IlpaBun
MOBEIIHKM TpalliBHUKA amapary Cyay, 3aTBEPKEHUX PILICHHSIM
Pamu cyanie Ykpainu Big 6 mrotoro 2009 poxy Ne 33, a Takox
OpaBWJI BHYTPIIIHBOTO TPYIOBOTO PO3MOPSIKY 1 TPYAOBOi
JCLIMILTIHY;

€ KepIBHUKOM JIepKaBHOI CIyXOu cyny, 3abe3nedye peasnizalito
€IMHOT Iep’KaBHOT MOJIITUKH Y cepi 1epKaBHOT CITyKO0H;

3aTBepKye mpodini mnpodeciiHOT KOMIETEHTHOCTI Iocaj
JIep>KaBHOI CIIy’KOM Ta BUMOTHU JI0 OCBITHBO-TPO(eCiifHOTO piBHA,
HANpsSIMY MATOTOBKH (CHEIiadbHOCTI), JOCBiAYy poOOTH Ta IHIII
BHUMOTH;

OpraHi3oBy€ TPOBEJIEHHS KOHKYpPCY Ha 3alHSATTS BaKaHTHUX
nocaji JAep)kaBHOT Ciy:kOM Ta 3a0e3nedye HoOro mnpo3opicTh 1
00'eKTUBHICTB; MpU3HAYa€e 0Ci0 Ha MOCaaH JIEep>KaBHOI CIyXOU Ta
3BUIBHIAE IX 3 IMOCA;




MPHUCBOIOE PAHTH JICPKABHUM CIIY)KOOBISIM, SIKI 3aiiMaroTh
nocajy Aep:KaBHOI ciyx0Ou; 4 BUKOHYE QYHKIII poOOTOAABLS s
NpaliBHUKIB amapary cyay, SKi He € Jep>KaBHUMHU CITyKOOBLISIMH;

3a0e3nedye Opradizamilo NiABHIIEHHS piBHA MpodeciiiHoi
KOMIIETEHTHOCTI JIEpKaBHHUX CIIY>KOOBIIIB; 3a0e3mneuye e(peKTHBHE
(GYHKIIIOHYBaHHSI CHCTEMH OIIHIOBAaHHS PE3YyNIbTaTIB CIYX00BOI
TSUTBHOCTI JIEPI)KaBHUX CITY>KOOBITIB;

3a0e3reuye TOTPUMaHHS JIePKABHUMH CIIY>KOOBIISIMU CITy>kK00BOT
JTUCIIMIUIIHY; IPUHAMAE B MEXKaX CBOIX MOBHOBAXKEHB PIIICHHSI PO
320XOUYCHHS JIEP)KABHUX CIYXKOOBIIB Ta MPUTATHCHHS iX 1O
TUCIMIUTIHAPHOT BIAIIOBIIATBHOCTI;

3/IIACHIOE 1HIII TTOBHOB&KEHHSI KEpPIBHUKA JIEPXKABHOI CITy:KOH
Cylly B Jiep>KaBHOMY OpraHi BiAnoBigHo 10 3akoHy Ykpainu "IIpo
JIepKaBHY CcIyx0y";
3/I1CHIOE OpraHi3alliifHi 3aX01 100 MIATPUMAHHS TPUMIIICHHS
Cyay B CTaHi, MPUJATHOMY JIJIsl HAJIEKHOTO WOTO (PYHKIIIOHYBaHHS,
MPOBECHHS KaIliTaJbHOTO Ta MOTOYHOTO PEMOHTIB, TEXHIYHOTO
OCHAIIICHHS MPUMILLEHB, 1HQOpMaLIITHO-TEXHIYHOTO
3a0e3neyeHHs,, CTBOPEHHs Oe3neuHux 1 KOM(GOPTHUX YMOB IS
CyIIiB, MPAalLlIBHUKIB amapary cyay Ta oci0, siki rnepeOyBaroTh y
cyai;

3a0e3neuye BHUKOHAHHS pilieHb 300piB CyqIiB 3 MHTaHb
BHYTPIIIHBOI  JISUIBHOCTI  CyHdy;  3JIHCHIOE  OpraHizaifiiiHe
3a0e3MeUeHHs BEJACHHS CY/I0BOI CTATUCTUKH, IJIOBOJCTBA, OOJIKY
Ta 30epiraHHsl CyIOBHX CIpaB, HAJEKHOTO BEICHHsS apXiBy Ta
poboTu 6i0TI0TEKH Cyay; OpraHi3oBye OOJIK, BUIady, 3HUIICHHS
MOCBITYCHb MPAIIBHUKIB anapary cyay, TOMIYHHUKIB CYIB;

OpraHi3oBy€ KOHTPOJh 3a OOJIKOM pEYOBHX JI0OKa3iB, HE
OpUEJHAHUX [0 CIpPaBU, BXKUBA€E 3axolIB L[00 OOJIaJHAHHS
crieliaaIbHUX MPUMIIICHb 1 CXOBHUII IS iX 30epiraHHs;

BUKOHYE JIOPYUYEHHS TOJIOBU Cyay, PIIICHHS 300piB CYIIB 1100
OpraHizaiiifHoOTo 3a0e3MeUeHHs NIIILHOCTI Cy1Y;

B MEXaxX MOBHOBAXXEHb, HAIAHUX oMy 3akoHamu Ykpainu "lIpo
cynoyctpiid i craryc cynmis", "[Ipo mepxkaBHy ciyxO0y", BUOae
HaKa3u 3 KaJpOBUX MUTaHb IIOAO MPALIBHUKIB amapary cyay
(mep>kaBHUX CIIY>KOOBI[IB, IPALIIBHUKIB, SIKI BUKOHYIOTh (PYHKIIIT 3
0o0CIyroByBaHHs), a TaKOX MIOJ0 NOMIYHHKIB 5 cyaiB (3a
MOJIaHHSAM CYJJi) CTOCOBHO MPH3HAYEHHS HA MOCAAW, 3 TOCa,
nepeBeleHb Ha IHIII TOcagd, MpPOCYBaHHA 1O  CIyXOi,
BCTAQHOBJICHHS ~ PaHriB  JEpXKAaBHUX  CIYXKOOBI[IB, HaJaHHS
BIJIMTYCTOK, 3aCTOCYBaHHS 3a0X0YEHb, HaKJIaIeHHS
TUCIUIUTIHAPHUX CTATHEHB, MPOBEACHHS IIOPIYHOTO OI[IHIOBAHHS
pe3ynabTaTiB CIy>KOOBOI AISITBHOCTI, @ TaKOX 3 aIMiHICTPATUBHO-
TOCIIOAAPCHKUX  TMUTaHb  (BIIPSPKEHHS, TIIBUILNEHHS PIBHA
npodeciitHoi kBasi¢ikarii (KOMIETEHTHOCTI) MpaliBHUKIB anapaTry
cyny);

Hece MepCOHANbHY BIMOBIIATBHICT 32 Halle)KHE OpraHizalliiiHe
3a0e3meueHHs AiSIBHOCTI Cydy, CYAJIB Ta CYyJOBOTO MPOIIECY,
(GyHKI[IOHYBaHHS aBTOMAaTHU30BaHOT CHCTEMH JOKYMEHTOOOIry

cyny.

YMmoBH omu1aTu npauni

nocanoBuii oknaa - 5830 rpuBeHb, HajbaBKa 3a BUCIYTY POKIB,
Haj0aBKa 3a paHr JIEpP)KaBHOTO CIYXOOBIS, 3a HAasSBHOCTI
JOCTaTHROTO (DOHIy OIUIATH Tpalli - HajOaBKa 3a IHTEHCHUBHICTB
npaili, mpemis.




Inpopmanis npo
CTPOKOBICTBH YU
0€e3CTPOKOBICTH
NPHU3HAYEHHS HA MOCay

Ha TepioJ BIAIMYCTKH IJsl AOTJISAY 3a JUTHHOIO JO IOCATHEHHS
HEI0 TPUPIYHOTO BiKY OCHOBHOT'O TPAIiBHHKA.

Ilepenik noKymeHTiB,
HeOOXiITHUX /ISl y4acTi B
KOHKYPCi, Ta CTPOK iX
NOIAHHS

1) xomito macmopTa rpoMajsiHuHA YKpaiHu;

2) mHUCHBMOBY 3asBY PO Yy4yacTb Yy KOHKYpCI 13 3a3HA4YEHHSIM
OCHOBHHMX MOTHUBIB J0 3alHATTS MOCATN JEP>KaBHOI CIyXOH, /10
SIKOT TIOJIAETHCS PE3FOME Y JOBUTBHIN (popmi;

3) nuchbMOBY 3asBy, B SKiid TMOBiIOMIsE, MO JO Hel He
3aCTOCOBYIOTHCSI 3a00pOHM, BU3HAYCHI YACTHHOIO TPETHOKO a00
gyerBepToto crarTi 1 3akony Ykpainu «IIpo ounimieHHs Biaagu», Ta
HA/a€ 3ToAy Ha TPOXO/KCHHS NEPEBIPKH Ta ONPHIIIOAHEHHS
BIJIOMOCTEH CTOCOBHO HEi BIAMOBIIHO /10 3a3Ha4€HOTO 3aKOoHY abo
KOMNIIO JOBIAKM BCTAHOBJEHOI (OpMH Mpo pe3yabTaTH TakKoi
NEPEBIPKY;

4) xomiro (komii) TOKyMeHTa (JIOKYMEHTIB) MPO OCBITY;

5) 3anoBHEHY 0COO0BY KapTKy BCTAaHOBJIEHOTO 3pa3Ka;

6) neknaparito 0coOH, YMOBHOBa)KCHOI Ha BUKOHAHHS (YHKITIN
JepaBy ab0 MICIIEBOTO CaMOBPSAYBaHHS, 33 MUHYJIHH PIK.
CTpok mnogaHHs [AOKYMeHTIiB: 15 KajeHmapHUX IHIB 3 JHS
OTNPWIIOAHEHHSA 1HQOpMaIii Mpo MPOBEIEHHS KOHKYypCy Ha
odiiiHoOMy caiTi HarioHanpHOTO areHTCTBa 3 MUTAaHb JEPKABHOT
CITYXOMH.

JlaTa, yac i micue
NMPoBeIeHHSI KOHKYPCY

09 6epesns 2017 poky, o 10.00 roguHi,
93010, Jlyranceka oOsactb, MicTo PyOikHe, Bymums Mupy,
OynuHOK 34, kabiner 21.

IIpi3Buie, iMm’s Ta mo
0aTbLKOBI, HOMep
TesiepOHY Ta aapeca
€JIEKTPOHHOI MOIUTH
0co0M, IKa HAA€
J01aTKOBY iH(popMaIriio 3
NUTAHb NPOBE/ICHHS
KOHKYPpCY

[Tanacenko Irop BanepiitoBuy,
tein. (06453) 7-68-51,
inbox@Ig.court.gov.ua

BUMOI'

10 0¢i0, AKi NPeTeHAYIOTh HA 3aHHATTS M0CA/IN KePiBHIKA anapaTy MicleBOro cyay

Jlyrancoekoi odsacri

3AT'AJIBHI BUMOT''

1 Ocsira

BHIIIA.

CrymiHb BUIIOT OCBITH

HC HMIXKYC Mal"iCTpa.

2 | Crax pobotu
(TpUBAJIICTD y pOKax, y
TOMY YHCJIl Ha Tocagax
MEBHOI KaTeropii)

JI0CBIJ] poOOTH Ha Mocajax Aep KaBHOI ciykOu kateropii «b» un
«B» abo nmocBig ciyx06M B OpraHax MiCIIEeBOTO CaMOBPSIyBaHHS,
abo 70cBix poOOTH Ha KEPIBHUX MOCAAAX MIANPHUEMCTB, YCTAaHOB
Ta OpraHizaliii He3aleXHO BiA (OPMHU BIACHOCTI HE MEHIIE
OJIHOTO POKY.

3 Bonoainas moBamu

BUTHHE BOJIOJIIHHS JEPKABHOIO MOBOIO.

II

CIIELIAJIBHI BUMOT'U

1 Ocsira

‘ IOpUINYHA, EKOHOMIYHA a00 y rajy3i ep>KaBHOTO YIPaBIiHHS.
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3HaHHs 3aKOHOIABCTBA

1) Koncrutymis Ykpainu;

2) 3akon Ykpainu «lIpo nepxasHy cinyx0y, «IIpo cynoyctpiii i
craryc cyaaiBy, «lIpo 3anoGiranns kopynuii», «IIpo 3BepHEeHHS
rpomasiny, «Ilpo noctyn no my6niynoi indopmarnii», «IIpo
JOCTYI JI0 CyZIOBUX piteHby, «IIpo indopmariro», «IIpo
OYMILEHHS Biiaam», «IIpo 3axuct nepconanbHux naHux», «lIpo
cTaTyc HapoaHOTO nemyrartay, «[Ipo OyxranTepcpkuit 00iik Ta
¢iHaHCOBY 3BITHICTH B YKpaiHi»;

3) Konekc 3akoniB mpo npaio Ykpainu; L{uBinbHUN KoeKC
VYxpainu, Kpuminaneauii kogexc Ykpainu, bropkeTHHE Kogeke
VYkpainu, ['ocnomapceknii koneke Ykpainu, Kogekc
aJIMIHICTPATHBHOTO CYJI0YMHCTBA Y KpaiHH, BIAIOBIIHI
npoliecyaibH1 KOJEKCH TOIIIO;

4) noctanoBu BepxoBHoi Panu Ykpainu;

9) aktu [Ipesunenra Ykpainu, Kabinery MinicTpiB Ykpainu Ta
LEHTPaJIbHOTO OpraHy BUKOHABYO1 B4, 110 3a0e3edye
(dopMyBaHHS Ta peaizye Jiep;KaBHY MOJITHKY Y cdepi
JIep>KaBHOT CITy’kO0u, piHAHCOBOTO 3a0€3MEeUeHHS CYAIB, 110
perjaMeHTyIoTh OI0/PKETH1 BITHOCHHH 1 ()1IHAHCOBO-
rOCIOAAPCHKY MISIBHICTD;

6) pimenns Bumoi paau npaBocyas, pimenns Pamu cyniis
VYkpainu ta Haka3u JJCA Ykpainu 3 nuTaHb oprasizaiiiiHoOro
3a0e31eyeHHs AiJIbHOCTI CYIIB.

[Ipodeciiini 3HaHHS

3HaHHS 3 IMUTaHb CYJ0YCTPOIO Ta JICP’KABHOTO yIPABIIiHHS,
YIPABIIHHS TIEPCOHATIOM Ta MPOXOHKEHHS JACPIKABHOI CITYKOH,
MJIaHyBaHHS POOOTH CY/y Ta 3BITHOCTI, IIJTIOBOJCTBA Ta CYAOBOT
CTATUCTUKH, YIPABIIHHS SKICTIO, 3B SI3KIB 3 TPOMAJICHKICTIO,
CTPATETIYHOTO TIJIaHYBAHHS.

JlinepctBO

1) BeZieHHS AJIOBHX ITEPETOBOPIB;
2) BMiHHSI OOTPYHTOBYBATH BJIACHY TIO3HIIIIO;
3) mocATHEHHS KIHIICBUX PE3YJIbTaTIB.

[Ipuiinarta edexTuBHUX
pileHb

1) BMiHHS BUPIITyBaTH KOMILJIEKCHI 3aBIaHHS;

2) eeKTHBHO BUKOPHCTOBYBATH peCcypcH (y TOMY YHCITi
¢diHaHCOBI1 1 MaTepianbHi);

3) aHaii3 ep>KaBHOI MOJIITUKK Ta IUIAHYBAHHS 3aXO0/IIB 3 11
peaizarii;

4) BMIHHS ITpaIfOBaTH 3 BEJIMKMMHU MacuBaMH iH(opMmarii;
5) BMiHHSI TIPAIFOBATH MPU 0arato3agaqyHocCTi,

6) BCTaHOBJICHHS LIUICH, IPIOPUTETIB Ta OPIEHTUPIB.

Kowmymnikariis Ta
B3aEMOIA

1) BMiHHS e()eKTUBHOI KOMYHIKAIIil Ta MyOIIYHUX BUCTYIIIB;
2) cmiBOpars Ta HalaroHKeHHs MapTHEPCHKOi B3aEMOIi;
3) BIIKPHTICTb.

BnpoBamkeHHs 3MiH

1) peanizalisi IIaHy 3MiH;

2) 30aTHICTh MIATPUMYBATH 3MIHU Ta MPAIIOBATH 3 PEAKLIEI0 HA
HHX;

3) o1iHka epEeKTUBHOCTI 3A1IHCHEHUX 3MiH.

VYnpaBiiHHs
oprasizaifi€elo poOoTH Ta
MepCOHAIOM

1) opranizaiiist i KOHTPOJIb poOOTH;

2) ynpaBiiHHS [IEPCOHATIOM;

3) BMiHHA IIPALOBATH B KOMaH/i Ta KEPYBAaTH KOMaHOIO;
4) MOTHBYBaHHS;

5) owiHKa 1 pO3BUTOK MiJUIETIINX;

6) BMiHHS pO3B’si3aHHS KOH(IIKTIB.




OcoOucricHi
KOMIIETEHIIIT

1) aHamiTH4HI 310HOCTI;

2) TMCLMILTIHA 1 CHCTEMHICTB;

3) iHHOBAIIIHHICTH Ta KPEATUBHICTB;

4) caMoOpraHizairis Ta Opi€HTAIlisI HA PO3BUTOK;
5) IMTIOMATUYHICTH Ta THYYKICTh;

6) He3aJIC)KHICTh Ta IHIIaTUBHICTB;

7) BMIHHS [TPAIIOBATH B CTPECOBUX CHTYAIIIsIX.

3HaHHS Cy4aCHUX
iHpOpMaLiiTHIX
TEXHOJIOT 1/

BrnieBnenuit kopuctysau 1Y (Microsoft Word, Excel, Power
Point, Outlook Express, Internet), BiibHE KOPUCTYBaHHS
3akoHo1aB40I0 6azoto «JIII'A-3AKOHY, indopmartiitao-
ananiTnyHo0 cucremoro «Kaapu — WEBY.




